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STUDENT ENROLMENT CONTRACT 

This Agreement is made between: 
 
 

Institution Name: Legal Entity Name 

Operating Name: Canadian National Institute of Business (CNIB) 

Address: 125/125A 3030 Lincoln Ave, Coquitlam , BC V3B 6B4 

Phone: 604-474-2642 

Email: info@cnibbc.ca 

PTIB Certification: Institute Number 03926 
 

and: 
 

Student Name: [Full Legal Name] 

Usual First Name: [Preferred First Name] 

Mailing Address: [Student's Mailing Address] 

Phone: [Telephone Number] 

Email: [Email Address] 

Date of Birth: [DD/MM/YYYY] 

Gender: [Gender Identity] 

Personal Education Number (if applicable): [Number] 

International Student Mailing Address in Canada (if applicable): [Address] 
  



 
 

Created:   04 February 2025 Document Owner: SEA 
Modified:  TBA Version: 2.1 

Review Date: January 2028 Page 2 of 3 
Once PRINTED, this is an UNCONTROLLED DOCUMENT. Refer to Policy Portal for latest version 

Canadian National Institute of Business - Institute Number 03926 

 

 
PROGRAM DETAILS 
 
Program Title: [Program Name] 
 
Program Outline: [Brief Description] 
 
Total Instruction Hours: [Total Hours] 
 
Program Start Date: [DD/MM/YYYY] 
 
Program End Date: [DD/MM/YYYY] 
 
Weeks of Instruction: [Number of Weeks] 
 
Language of Instruction: [Language] 
 
Delivery Method: [In-Person/Online/Hybrid] 
 
Work Experience (if applicable) 

 Requirements for participation: [Details] 

 Estimated costs (if any): [Details] 

 Geographic area of work placement: [Region] 

 Dates for work placement: [DD/MM/YYYY - DD/MM/YYYY] 

 Number of hours: [Total Work Experience Hours] 
 
Credential Granted Upon Completion: [Diploma/Certificate/Degree] 
 
FEES AND PAYMENT 
 
Tuition and Related Fees 

 Tuition: [$ Amount] 

 Application Fee: [$ Amount] 

 Assessment Fee: [$ Amount] 

 Course Materials Fee: [$ Amount] 

 Administrative Fees: [$ Amount] 

 Aircraft Utilization Fees (if applicable): [$ Amount] 

 Other Mandatory Fees: [$ Amount] 

 Method of Payment: [Payment Methods Accepted] 
 
Refund Policy: Refunds will be issued in accordance with the Private Training Regulation and the institution’s 
refund policy, including: 

1. If the student withdraws before [date], a refund of [X%] tuition will be provided. 

2. If the institution fails to provide a required work experience component, a full refund of tuition related to that 
component will be issued. 

3. No refund will be issued if the student completes 50% or more of the program. 
 
ADMISSION REQUIREMENTS 
 
Minimum Admission Requirements: [Details] 
Language Proficiency Requirements: [Details] 
Additional Prerequisites: [Details] 
 
STUDENT RIGHTS AND RESPONSIBILITIES 
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The student has the right to: 

 Receive a copy of the signed enrolment contract. 

 Withdraw from the program under the conditions outlined in the refund policy. 

 Access dispute resolution mechanisms as per institutional policy. 
 
The student is responsible for: 

 Paying tuition and fees as per the agreed schedule. 

 Abiding by the institution’s code of conduct and policies. 

 Maintaining satisfactory academic progress and attendance. 

 
 
CNIB DECLARATIONS 
 
CNIB is certified by the Private Training Institutions Branch (PTIB). Certified institutions must comply with 
regulatory requirements relating to student enrolment contracts, tuition refunds, and instructor qualifications. For 
more information about PTIB, go to www.privatetraininginstitutions.gov.bc.ca.” 
 
Please be advised that under section 61 of the Private Training Act, the Registrar is authorized to collect, use, and 
disclose personal information in accordance with the Registrar’s regulatory duties under that Act. Accordingly, this 
institution is authorized to disclose your personal information to the Registrar for regulatory purposes. 
 
STUDENTDECLARATIONS 
 
I consent to the sharing, in accordance with applicable provincial privacy legislation, of my enrolment and reporting 
information between [Institution Name] and Immigration, Refugees and Citizenship Canada, as necessary, for the 
purposes of the International Student Program. 
 
 
SIGNATURES 
 
By signing this contract, both parties agree to abide by the terms set out above. 
 

Student Signature  

Date  

Parent/Guardian Signature (if applicable)  

Date  

Institution Representative Signature  

Name Representative Name 

Title Title 

Date  

 
 
A copy of this contract must be provided to the student as soon as practicable. 

http://www.privatetraininginstitutions.gov.bc.ca.”/

